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Memorandum of Understanding & Application Form for Systematic Review Search
The purpose of this MOU is to clearly identify the roles and responsibilities of each party (Library Services & Research Team) as they relate to this project. This is to uphold the academic integrity of Swansea Bay University Health Board.  
Library Services will undertake the following:
· [bookmark: _GoBack]Follow appropriate searching guidance as outlined in NHS Wales Libraries Search Protocols  (p 32) and PRISMA for Searching
· Conduct comprehensive searches in all relevant databases/registers/websites 
· De-duplicate the results and provide them in requested format for screening (excel file, XML, Endnote file)
· Update searches prior to manuscript submission and provide citation searches for selected studies
· Provide a report of all information sources used as well as present full search strategies for all databases/registers used (items #6 & #7 of PRISMA Checklist). This will help to ensure transparency and reproducibility in your review.  

Research team will undertake the following:
· Publish a protocol for the project (usually in PROSPERO). See also PRISMA extension for protocols (PRISMA-P)
· Adhere to Systematic Review guidance as outlined in: 
Centre for Reviews and Dissemination
Cochrane Handbook for Systematic Reviews of Interventions
Preferred Reporting Items for Systematic Reviews (PRISMA)
· Extend co-authorship to Librarian where appropriate. Please see ICMJE guidance on Defining the Role of Authors and Contributors 
· List Swansea Bay University Health Board as an institution  

*Please note we reserve the right to refuse your application if we consider the project unsuitable for publication as a systematic review




Systematic Review Application Form


General Information

Date:

Principle Investigators and Affiliations:

Co-Investigators:

Contact person:

Research Funding if applicable:


Review title:


Background and Rationale:
Describe the rationale for the review in the context of what is already known








Review Question:
Provide an explicit statement of the question the review will address with reference to participants, interventions, comparators, and outcomes (PICO) as applicable.








Have you investigated if there has been a systematic review or protocol published on this topic? Yes/No



Methods

Eligibility Criteria:
What are the inclusion / exclusion criteria?






Will you impose any additional limits, e.g. language, publication type, study design, dates?






Information sources:
Describe all intended information sources (such as electronic databases, contact with study authors, trial registers or other grey literature sources) with planned dates of coverage. The Information Specialist may also provide some suggestions if you require assistance.







Search Strategy:
Suggested search terms/keywords to be used









Data management:
Describe how records and data will be managed throughout the review (bibliographic software, systematic review software)







Selection process:
State the process that will be used for selecting studies (such as two independent reviewers) through each phase of the review (that is, screening, eligibility and inclusion)






Data extraction:
What are the key data to be extracted?
How will data extraction be performed, and how will extracted data be presented?






Quality assessment:
How will quality assessment be performed?
Describe how the strength of the body of evidence will be assessed






Data synthesis:
How will data be combined (statistical or narrative), and why?



If you have already identified any key articles or articles that would meet inclusion, please include the complete citations:





Next Steps:
Send the completed form to your preferred library:
Library.cefncoed@wales.nhs.uk
Library.morriston@wales.nhs.uk
Library.neath@wales.nhs.uk
Library.singleton@wales.nhs.uk
Your question will be forwarded to the appropriate Librarian who will contact you to schedule a meeting.

image1.png
GWASANAETH LLYFRGELL
GIG CYMRU | NHS WALES
LIBRARY SERVICE




image2.jpeg
Bwrdd lechyd Prifysgol
Bae Abertawe

Swansea Bay University
Health Board




