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GENERAL RISK ASSESSMENT FORM

	1. Unit/Department
	Security Department - Morriston Hospital


2.  Task/Work Area

	Escort of Cash/Vending Duties – Various Locations throughout hospital




3.  Hazard(s)/Risk(s) involved when task is performed/work area is used.

	
	Manual Handling – Strain Injuries

 Equipment _ Slips, Trips & Falls

Physical Assault – Sprains, Strains, Cuts & Bruises  


	

	


4.  Number of people exposed to the hazard(s)/risk(s) during the work activity.

	Staff

2
	
	Patients/Others

0
	
	Contractors

0



5.  Frequency of Exposure

	Less than annually
	
	Annually
	
	Monthly
	
	Weekly
	
	Daily
	X
	Hourly
	
	Constantly
	


6.  Control measures already taken to reduce the risk.

	Training & PPE

Manual Handling Training & awareness

Hazard Awareness Training
Two Way Radio Training & Awareness


7.
Likelihood of occurrence/hazard(s) causing harm/damage to property (see Appendix 1C of Health and Safety Risk Assessment Policy and Procedure)

	Rare
	
	Unlikely
	X
	Possible
	
	Likely  
	
	Almost Certain
	


8.
Consequence/severity of outcome should hazard(s) come to fruition (see Appendix 1C of Health and Safety Risk Assessment Policy and Procedure)

	None
	
	Minor
	X
	Moderate
	
	Major
	
	Catastrophic
	


9.  Current Risk Rating (see Appendix 1C)

	Likelihood Rating
	1
	
	Consequence Rating
	2
	=
	Risk Rating Number
	3


10.  Additional Control measures recommended.

	· Competency Checks

· Refresher Training

· Regular Maintenance of Vehicles

· Regular Maintenance of equipment

· Replacement PPE as and when required




11. Risk Rating remaining following implementation of additional recommended control measures.

	Likelihood Rating
	1
	
	Consequence Rating
	1
	=
	Risk Rating Number
	1


12.  Conclusion/Additional Information/Timescales.

	Regular Spot Checks to be carried out by Managers/Supervisors to monitor competency and equipment



13.  Assessors


Name(s)


Signature(s)



Position(s)

	
	
	
	
	Security Supervisor


            Date



Review Date
	9th June 2025

	
	8th June 2026


APPENDIX 1B

STEP BY STEP GUIDE TO RISK ASSESSMENT

INTRODUCTION

To ensure compliance with the Management of Health and Safety at Work Regulations 1999 every task performed at work must be assessed.  Where the assessment identifies a significant risk which is general in nature (i.e. not relating to manual handling, use of display screens or substances hazardous to health) it should be recorded on a General Risk Assessment Form (see Appendix 1A).

NB. Alternative forms may be used providing:-

(a)
There is consistency where more than one department has to access the information, and

(b)
It includes all of the information specified in Appendix 1A.

Basic guidelines on carrying out a Risk Assessment can be found below.  If any additional advice or assistance is required then this can be obtained from the Health, Safety and Fire Department, at Singleton Hospital (telephone 01792 285398 Ext. 6884).

Step 1
The first step to carrying out a risk assessment is to identify the task which is to be assessed.  It is advisable to consider the whole task in it’s entirety and not just sections.  For example if the task being assessed is the washing of the floor the hazards from the use of any materials, handling of buckets and risk of slipping of others on the wet floor surface should be considered.

The first questions that must be asked is ‘Is it necessary to carry out this task?’  If the answer is ‘no’ then it is obviously not necessary to proceed any further.  If the answer is ‘yes’ then it is necessary to complete the task as safe as is reasonably practicable.

Step 2
The Department, Person Carrying out Assessment, Date of Assessment and Date of Next Assessment should all be recorded on the General Risk Assessment Form.

The date of the next assessment should be a maximum of 12 months or sooner if the task changes within that time (see Section 5.1.4 of the Policy and Procedure).

Step 3
Identify all hazards associated with the task. A Hazard is anything which has the potential to cause harm.  It is different to the Risk.

The Risk is the likelihood great or small that someone will be harmed by the hazard.

e.g.
Hot Water
=
Hazard


Scalding
=
Risk

Step 4
Identify who will be exposed to each hazard and the estimated number of persons that will be exposed at any one time.

Persons exposed are to be categorised as follows:-

Employees

Contractors

Patients/others

Step 5
Identify the control measure already in place.

An example of a control measure when cleaning the floor is that only half of the floor should be washed at any one time therefore leaving a dry area for others to walk on.

Step 6
Identify the likelihood of a hazard coming to fruition e.g. is it rare (can’t believe this will ever happen) or very likely to happen (e.g. almost certain).  This does not mean the frequency that the task is performed.  It is necessary to consider this alongside the control measures already in place.

Step 7
It is necessary to consider whether current control measures are adequate.  When considering this it is necessary to give consideration to the ‘Heirarchy of Controls’ (see below).

As previously mentioned in Step 1 wherever possible a hazardous task should be avoided (eliminated).  If it is not possible to avoid the task then it must be considered whether it is possible to reduce the risk in any other way.  Possible options should be considered in the order detailed in the ‘Heirarchy of Controls’. 

Step 8
If the Control Measures in place are not considered adequate it is necessary to consider whether the residual risk is ‘High, Medium or Low’ (see Appendix 1C).

To determine this it is necessary to weigh up the likely effect of the hazard coming the fruition and the likely outcome should this occur.  On the surface something may appear to be quite a severe hazard, but if the chances of it actually occurring are very remote then the risk may actually be quite low. 

Please see risk evaluation matrix below to help you calculate section risk rating in both section 9 & 11 
RISK EVALUATION MATRIX

You must assess each risk against the likelihood of an incident occurring and - should it happen – the severity of the consequences. 

REVIEW OF RISK ASSESSMENTS - You must review your risk assessments in the following three circumstances: in accordance with the specified review period, as a result of any change (internal or in external requirements) and following an incident, complaint or claim.

LIKELIHOOD: a likelihood score can be given based on the likelihood or probability of an event occurring, or where an incident has already occurred, the likelihood of that event recurring. The following table illustrates this:

	
	5
	4
	3
	2
	1

	Descriptor
	Almost Certain
	Likely
	Possible
	Unlikely
	Rare

	Likelihood
	More likely to occur than not
	Likely to occur
	Reasonable chance of occurring/may occur occasionally
	Unlikely to occur
	Will occur in exceptional circumstances


CONSEQUENCE / SEVERITY: taking into account the controls in place and their adequacy, how severe would the consequences be of such an incident? Apply a score accordingly to the following scale.

	Score


	Descriptor 


	Impact on individuals 


	Number of persons affected


	Actual or potential impact on the organisation 


	Actual or potential financial loss/complaint or litigation 

	1
	Insignificant
	No injury or adverse outcome

Near Miss
	None
	No risk to the organisation

No impact on service or the environment
	Complaint unlikely

Litigation risk remote

	2
	Minor
	First Aid

Minor injury


	1-2 people
	Minimal risk to the organisation

Slight impact on services/environment
	Complaint possible

Litigation<£50K

	3
	Moderate
	Temporary incapacity

Short term monitoring

Additional medical treatment required up to 1 year
	Small 3-15 people
	Some service disruption

Potential for adverse publicity, avoidable with careful handling

Moderate impact on environment
	Complaint expected

Litigation possible >£50k-£500k



	4
	Major
	Major injury (reportable)

Major clinical intervention

Permanent incapacity 
	Moderate

16 – 50 people
	Service restriction

Adverse publicity

Impact on reputation

Major impact on the environment
	Litigation >£500k - £1m expected

	5
	Catastrophic
	Death
	Many 50+
	National media interest

Severe loss of confidence 
	Litigation >£1m


RISK MATRIX

	Likelihood 
	SEVERITY / CONSEQUENCE

	
	1

Insignificant
	2

Minor
	3

Moderate
	4

Major
	5

Catastrophic

	5. Almost certain
	5
	10
	15
	20
	25

	4. Likely
	4
	8
	12
	16
	20

	3. Possible
	3
	6
	9
	12
	15

	2. Unlikely
	2
	4
	6
	8
	10

	1. Rare
	1
	2
	3
	4
	5


ACTION TO BE TAKEN - DEFINITION OF ACCEPTABLE & UNACCEPTABLE RISK

	Colour coding of risk
	Timescale for action
	Timescale for review

	
	Action within 12 months or accept risk
	Review controls within 12 months

	
	Action within 3 months
	Review within 6 months

	
	Action within 1 month
	Review within 3 months

	
	Action immediately
	Review within 1 month
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