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APPENDIX 1
Monitoring Form- Incidents of non-compliance with Smoke Free Policy
Where you observe an individual smoking or using an E-cigarette in contravention of the Smoke Free policy, you are encouraged to complete the details on this form. You should do this even if you did not challenge the individual/s involved. Please do not include any patient identifiable data on the form. 
The details on the form will be used to monitor compliance with the policy and demonstrate that the Health Board is taking steps to meet its obligations in respect of the Smoke Free legislation.
	Date of observation
	
	Time of observation
	

	Service Group
	
	Site
	

	Location - Please give details of the area of the site where it was observed
	


	Number of people observed smoking on this occasion 
	

	Person/s involved – delete as necessary
 *Where you are aware that a patient is leaving the ward to go off site to smoke, you should report this through DATIX as this is a patient safety issue.
	Patient* / Visitor / Staff member / volunteer /contractor/ not sure


	Type of smoking material -delete as necessary
	Cigarette/ Pipe/ E cigarette/ unsure. 

	Did you approach the individual and point out the smoke free policy?
	Yes/No

	If yes, what was the outcome?
	
	Smoker stopped smoking / Smoker left site/   Smoker ignored request/ Smoker became agitated/ Security intervened.

	Reported by
(Optional) 
	
	Post  
(Optional)
	

	Date:
	



Please submit this form by email or internal mail to:
 
	Mental Health and Learning Disabilities
Assistant Head of Operations
Cefn Coed Hospital

	Singleton Hospital 
Operational Site Manager
Singleton Hospital


	Neath Port Talbot Hospital 
Hospital Operations Manager
Meath Port Talbot Hospital

	Primary and Community Services
Business Support Manager
SA1 Beacon Centre



	Morriston Hospital
Head of Nursing
Emergency Care and Hospital Operations
Morriston Hospital
[bookmark: _GoBack]
	



Thank you for completing this form and supporting Swansea Bay UHB to maintain smoke free sites.
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