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1. Introduction
Swansea Bay University Health Board acknowledges it duties under the Health & Safety Regulations, This policy is based on the Health & Safety (First Aid) Regulations 1981 (as amended 2018) and approved code of Practice and Guidance Notes for First Aid. The policy will provide the framework for first aid arrangements and provisions throughout the Health Board.
The Health Board is required to provide first aid equipment and facilities across its services to allow first aid to be provided to its employees it they become ill or injured while at work.
2. Scope
This Policy covers all sites across the footprint of Swansea Bay University Health Board and member of staff are required to work in non-Swansea Bay University Health Board controlled premises.
The policy is subject to formal review due to changes in regulation and or learning events following significant events. 
3. Purpose
The purpose of the policy is to set out the Health Boards arrangements for providing first aid for all of its employees, to give assistance to casualties presenting with injury or illness arising from common or specific work place hazards and to call upon the help of emergency services or other Healthcare professionals as required.
The policy applies to all employees, volunteers, agency staff and contractors of Swansea Bay University Health Board.
Implementation of this policy will ensure:
· The Health Board meets statutory compliance with legislation including the Health and Safety at Work, etc Act 1974, the Health and Safety (First-aid) Regulations 1981 (as amended 2013) and the Management of Health and Safety at Work Regulations 1999.

· There is adequate provision of facilities, equipment and trained staff to administer first aid treatment for employees who are injured or become ill at work.
The recognition of good practice to consider the first aid needs of persons who are not employees, such as members of the public.





4. Definitions
First aid:
· In cases where a person will need help from a medical practitioner or nurse, treatment for the purpose of preserving life and minimising the consequences of injury and illness until such help is obtained.
· Or treatment of minor injuries which would otherwise receive no treatment or which do not need treatment by a medical practitioner or nurse.
First Aider:
· Someone who is trained and holds either a valid First Aid at Work (FAW) certificate or an Emergency First Aid at Work (EFAW) certificate. 

· Doctors registered with the General Medical Council; and nurses registered with the Nursing and Midwifery Council can be classed as first-aiders.  Such staff can provide this service in all clinical areas, within the boundaries of their professional obligations under the relevant Code of Conduct and professional registration. 

Appointed Person:
· An ‘Appointed Person’ is someone who is not a trained First Aider, but who is responsible for taking charge of first aid arrangements relating to the provision and maintenance of first aid supplies in the workplace and for ensuring arrangements are made to summon emergency help (e.g. calling for an ambulance) when necessary.

· To fulfil this role, appointed persons do not need first aid training.  Appointed Persons are not first aiders so should not attempt to give first aid for which they have not been trained to deliver.

5. Role and Responsibilities
For current roles and responsibilities please reference the current Swansea Bay University Health Board, Health & Safety Policy – Document number HB117 

6. First Aid Arrangement
First Aid needs assessment
A First Aid needs assessment needs to completed for each area, Ward or Department under a manager’s control, this assessment will determine the level of first aid cover required and any equipment and or facilities needed. Appendix A and B will assist the manager in determining this information. 
First aid equipment
Depending on the location, the type and amount of equipment needed will vary, appendix C will give you a guide to what I typical first aid box should contain, areas in a clinical setting may well already have sufficient supplies without the need to purchase additional first aid boxes.
Regular checks should be carried out on first aid stock level / boxes and the designated person / first aider in ideally suited to carry out these check. Checks should be completed every 6 months or after an event that require first aid so that stocks are maintained should they be required.
Reporting of accidents and incidents
All accidents and incident requiring first aid attendance needs to be recorded on Datix as soon as possible after the event to enable investigation, root cause analysis and being able to action and share any learning points that come from the event.
Emergencies  
For Emergencies all areas should refer to their Business continuation plans for details on how to deal with the situation.
7. Training 
First Aider & Emergency at work first aiders need to hold an appropriate certification for the position they hold.
There is an exemption to this which is where Doctors registered with the General Medical Council; and nurses registered with the Nursing and Midwifery Council can be classed as first-aiders.  Such staff can provide this service in all clinical areas, within the boundaries of their professional obligations under the relevant Code of Conduct and professional registration.  
Appointed persons do not require first aid training as their role is call emergency services as required and provide the first aid kit to persons who require it. 

8. Supporting Documents 

· Swansea Bay University Health Board Health and Safety Policy

· Health and Safety (First Aid) Regulations 1981
· Approved code of practice The Health and Safety (First-Aid) Regulations 1981. Guidance on Regulation (L74 Third Edition)

9. Dissemination 
This policy will be made available via the Swansea Bay University Health Board Intranet on the General Policies page.


10. Approval 
This policy will be reviewed 3yearly and/or as is necessary to ensure continued compliance with health and safety legislation, changed or emerging health and safety risk or other relevant reasons.

It will be reviewed by the Health and Safety Operational Group and Quality & Safety Committee on behalf of the Health Board. 











































Appendix A First Aid Needs Assessment

Please use separate ‘First Aid Needs - Risk Assessment’ Document for the assessment process.  











































Appendix B – Suggested Numbers of First Aiders, Emergency First Aid at Work and Appointed Persons.
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Appendix C – Minimum First Aid kit requirements
The results of the first aids needs assessment will help determine the contents of the first aid kid needed, however as a general guide for a first aid kits in a low risk environment would include:
· Leaflet giving general guidance on first aid ( for example, HSE’s basic Advice on first aid at work)
· 20 individually wrapped sterile plasters (assorted sizes), appropriate to the type of work (hypoallergenic plasters can be provided if necessary)
· Two sterile eye pads
· Two individually wrapped triangular bandages, preferably sterile
· Six safety pins
· Two large sterile, individually wrapped un-medicated wound dressing
· Six medium-sized sterile individually wrapped un-medicated wound dressings
· At least 3 pairs of disposable gloves.

Travelling First Aid Kits contents could be considered as:
· Leaflet giving general guidance on first aid ( for example, HSE’s basic Advice on first aid at work)
· 6 individually wrapped sterile plasters (assorted sizes), appropriate to the type of work (hypoallergenic plasters can be provided if necessary)
· Two individually wrapped triangular bandages, preferably sterile
· Two safety pins
· One large sterile, un-medicated dressing
· Individually wrapped moist cleansing wipes 
· At least 2 pairs of disposable gloves.
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