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Introduction

Staff costs will not normally be approved from funds held on trust (charitable funds) unless a clear rationale to justify endowment funds as a source of funding is provided. Such requests will need to be considered and approved by the Charitable Funds Committee before approval to recruit and appoint is granted. If you wish to fund staff costs from charitable funds, please complete in full the form below. 

Application to Fund Staff from Charitable Funds
Fund Manager to complete and e mail to sbu.endowments@wales.nhs.uk
Section 1
	Post Title
	Administrative support clerk

	Band – Please Provide confirmation from Job Matching Panel of banding
	Band 4

	Charitable Fund that the post is proposed to be funded from – Fund name and Number
	YF13-West Diabetic Endocrine Research


	Current Fund Balance
	£6691.75

	WTE/Hours
	16 hours per month for 12 months

	Tenure
	Temporary 

	Start date of proposed post
	Potentially from July 2026

	Annual cost for the post including employers on costs. This is to be confirmed by Finance 
	

	Signature of Finance representative confirming annual cost
	

	Signature of Fund Manager
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Section 2
	Summary of Role

	· This post is to assist the research team to print study-related documents and participant information packs in accordance with study protocol, to prepare mail-outs, including addressing, labelling, postage of study materials to participants and sort the study packs received back from the participants.

	Describe how this post will provide a service over and above that which the NHS should provide (Only such posts will be considered for funding from charitable funds)

	
· The research project is undertaken within the department of diabetes and endocrinology and has been approved by the research and development department in the Swansea Bay University Health Board. However, they are unable to provide financial support to undertake the study. We have received a minimal funding from St David’s medical foundation which is sufficient to pay for the study materials and investigations. A support staff is required to undertake the project.



	Yes
	I have attached a job description for the post – posts will only be considered for funding if a job description is included with the application




	Service Group Authorisation

	Service Group  Director/ Executive Director
	[image: ] Directorate Manager Medicine Specialites 



                                           Section 3
	Review of application by the Charitable Funds Committee

	Date Reviewed by Charitable Funds Committee
	

	Outcome of Review – Approved/Rejected
	

	
Reason for Rejection if Applicable
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